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H COUNTY

Dedicated to Quality out-of-School Time

Request for Proposals for Providers of
Expanded Learning Opportunities for

Out-of-School Time Programs
2022

Research Orientation and Budget Tutorial
Workshop
Tuesday, March 11,2022
10:00 a.m. - 12:00 p.m.

Zoom
\ 4 The Children’s Services Council of Palm Beach County provides Palm Beach Cownty
Chlldren S .. significant funding for Prime Time's overall operations. The Palm ¥ 44k Yo TH
s A'TY'EQSC F?H'?g Beach County Youth Services Department provides support for ,,—x el o Yi‘;i-CGS

Healthy. Safe. Strong. Prime Time's Middle School Out-of-School Time Initiative. Growing Brighter Futures




v ifelW e Introductions

PALM BEACH COUNTY

Dedicated to Quality out-of-School Time

Celine Provini Deana Jo Booker
Director of Research Chief Operating Officer/Controller
561-600-0521 561-600-0522

cprovini@primetimepbc.org dbooker@primetimepbc.org



'

pvmewﬁme Current Financial Information

out-ef-School Time

Dedicatea teo Quality out-of-

2021-2022 Expanded Learning Opportunities
Allocation Funded by

Children’s Services Council of Palm Beach County

$3,277,172
20 Programs

Children’s .
Services Council

PALM BEACH COUNTY

Healthy. Safe. Strong.
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PALM BEACH COWU

Dedicated to Quality outr-ef-School Tume

Program Budget as part of an Organizational Budget

https://www.wallacefoundation.org/knowledge-

center/resources-for-financial-
management/pages/budgeting.aspx

o
[e]
Q Questions?



https://www.wallacefoundation.org/knowledge-center/resources-for-financial-management/pages/budgeting.aspx

vtme‘{‘lme Allocation

PALM BEACH COUNTY

Dedicated to Quality out-of-School Time

f] The components to consider for the program budget

@ https://www.grantadviser.com/budget

https://www.propelnonprofits.org/resources/true-program-
costs-program-budget-allocation-template-resource/

Questions?



https://www.grantadviser.com/budget
https://www.propelnonprofits.org/resources/true-program-costs-program-budget-allocation-template-resource/
https://courses.lumenlearning.com/suny-personalfinance/chapter/diversification-return-with-less-risk/
https://creativecommons.org/licenses/by-nc-sa/3.0/
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PALM BEACH COUNTY

Dedicated to Quality outr-ef-School Tume

=

m Budget Narrative

@ https://www.research.colostate.edu/osp/2019/07/10/how-to-
build-credibility-with-your-budget-narrative/

Questions?



https://www.research.colostate.edu/osp/2019/07/10/how-to-build-credibility-with-your-budget-narrative/
https://courses.lumenlearning.com/suny-personalfinance/chapter/diversification-return-with-less-risk/
https://creativecommons.org/licenses/by-nc-sa/3.0/
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PALM BEACH COUNTY

Dedicated to Quality out-of-School Time

PERSONMEL & FRINGE BENEFITS 5 I #DIV/0!
PROGRAM SUPPLIES 5 1T #DIv/o!
TRAVEL/TRANSPORTATION - (LOCAL) $ -| T sovyon :
PROFESSIONAL FEES S 17 #DIv/0!
TRAVEL/CONFERENCES 5 o #oIv/0!
TECHNOLOGY/COMMUMICATIONS 5 N #DIv/o!
| BUILDING SPACE/RENT $ -1 7 #owyor
| MISCELLANEOUS 5 17 #DIv/0!
OTHER:
Per budget above 5 T #DIv/0!
| Per budget above 5 0’ #DIV/0!
| TOTAL PROGRAM COST 5 A7 #oIvV/0!
INDIRECT COST S A7 #DIv/0!
TOTAL PROGRAM COST s A7 #DIV/0! - CONFIRMED TOTAL PROGRAM COST
indirect Cost Rate " #DIV/0!
Number of Sessions 0 To be provided by organization
Session Cost r #DIv/o! Will calculate automatically - Total Program Cost/# of Sessions
" Goal of youth experiences 0  Number of sessions x 15 student (minimum) per session
|Goal of youth impacted r #DIV/0! Number of sessions x 15 student (minimum) per session/sessions per cohort
Instructional Units (number of sessions per cohort) 0 To be provided by organization
' Total Cohorts To be provided by organization
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PALM BEACH COUNTY

Dedicated to Quality out-of-School Time

Prime Time will be using
NEW data for youth
moving forward.

Experiences will equate
to
one ELO session.

NEW LANGUAGE
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Dedicated to Quality out-of-School Time
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Dedicatea to Quality outr-ob-School Time

Required RFP Fiscal Documents

* Budget Summary Form
* Budget Justification Narrative

* For nonprofit organizations - Copy of independent audit reports with a
management letter, letter from a financial accounting firm, a board-signed
letter with the most recent approved financial statements and/or a Form

990 for the previous fiscal year;



'

vitcWiime  Administrative Requirements

Dedicatea to Quality outr-ob-School Time

Required RFP Fiscal Documents

Most Recent Audit and/or Form 990 (for nonprofit)

For profit organizations - Written assurance that no profits will be realized
as a result of a contract based on the proposal submitted in response to

this RFP.

Copy of IRS Determination Letter (required from non-profit

organizations)

“No Profit” Assurance Statement (required from for-profit entities)
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PY;MWHM@ Important Dates to Remember
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e March 18, 2022:

Deadline for submission. Proposals receive after 5:00 p.m.

EST will not be accepted.
* Early July 2022:

Proposers are notified of funding status



